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1. O0mne noJioxKeHust

1.1. bubnauorexka sBAsSETCS OAHMM M3  BEAYLIMX  CTPYKTYPHBIX
noapazaenenuii BITIK (nanee - Komnemk), odecneunBaronmx yuyeOHON, HAyYHOM,
CIIPABOYHOW, XYIAOKECTBEHHOW JIUTEPATYPOM, MEPUOIAYECCKAMH H3HAHUAMU U
WH(OPMALMOHHBIMU MaTepruajaMu y4eOHO-BOCIIUTATENBHBIA MPOLECC, A TAKKE
LEHTPOM PACHPOCTPAHCHUS 3HAHWMA, TyXOBHOTO M MHTCIUICKTYAIBHOIO OOILIEHUS,
KYJIBTYPBI.

1.2. bubnuoteka B CBOCH AEATENIBHOCTH PYKOBOACTBYETCsS KOHCTUTYUmMER
Poccuiickoii ®Denepanuu, DenepaabHbIM 3akoHom «OO0 oOpa3zoBaHuu B
Poccuiickoit @enepamuny ot 29 nekabps 2012 roma Ne 273-03, denepanbHbiM
3akoHOM "O Ombmmoreunom aene” ot 29.12.1994r. Ne 78-D3, mocTaHOBICHUIMHU
IIpaBurensctBa Poccuiickoil deaepaiin 1 HOPMAaTUBHBIMU TPABOBLIMH aKTaMU
rOCYy/JApCTBEHHBIX ~ OPraHOB  YNPaBJI€HUs  0Opa30oBaHWMEM 1O  BOIMPOCAM,
OTHECEHHBIM K MX KOMIICTEHIMH, NPUKA3aMU U PACHOPSHKEHUAMHU PYKOBOIUTENS
Konnemka,  MHCTPYKTMBHO-METOAMYECKMMH — MarepuasiaMmu  LleHTpanbHOM
OoudMoTeuHo-uH(OPMALIMOHHONH KoMuccun MunoOpazoBanus Poccun, a Takke
HactosAmM [lomoxxeHuem.

1.3. Komiemx  puHAHCUPYET ACATENBHOCTh OMOIMOTEKH M OCYIIECCTBIISCT
KOHTPOJIb 32 €€ padOoTOl B COOTBETCTBHHU C ACHCTBYIOLINM 3aKOHOATEIbCTBOM.

1.4. bubmmoTeka B CBOCH JEATENIBHOCTH OTPAKACT CIOXKMUBLICECS B
o0LIECTBE MIECOJOTMYECKOE W TMOJUTHYECKOE MHOrooOpasue. He pomyckaercs
LIEH3Ypa, OrpPaHUYMBAIOIAs TPABO 4YWTaTeNed Ha CBOOOJHBIA JOCTYyN K
OnOMIMOTEUHBIM (DOHIAM.

1.5. Topsaok nocryna k poHaaMm, NEPeYeHb OCHOBHBIX YCIIYT M YCIOBUS UX
NPEIOCTABIICHUS ONMPEACIISIOTCS MTPABUIIAMHU MOJIb30BaHU ST OMOIMOTEKOM.

1.6. OOmiee METOAMYECKOE PYKOBOJCTBO OUOIMOTEKOM HE3aBUCUMO OT
BEIOMCTBEHHOM MOAYMHEHHOCTH Koinemka OCYILECTBIISAIOT LIBHUK
MwunoOpazoBanust Poccuu, 30HaNBHBIA METOAMYECKHNA COBET W OOJIACTHOE
METOMYECKOE O00BbeOAUHEHNE OMONIMOTEK BY30B M CCY30B. PernoHambHbIMA
METOJMYECKUMH LICHTPAMU SBJISIFOTCS 30HAJBHBIC W OOJIACTHBIC METOAMYECKUE
COBETHI, PYHKIIMOHUPYIOIIUE HA Oa3e OMOIMOTEK BY30B, OMPEACISAEMbIX TPUKA30M
MunoOpazoBanus Poccun.

2. OcHOBHBIC 3a1aYH

2.1. TlomHoe w oneparuBHOE OMONMOTEYHOE W MH(OPMALMOHHO-
oudmmorpaduueckoe 00CITy>KMBAHUE CTYACHTOB, MPEMOAABATENCH, COTPYTHUKOB U
Apyrux Kkareropuiét umtareneit Komnmemka, yCTaHOBJIIEHHBIX B MpaBUJIaxX
noJjib30BaHuss Oubnmmorekoi Kosiemka, B COOTBETCTBHH C HWH(POPMALMOHHBIMA
NOTPEOHOCTAMM YNTATEIIEH.



2.2. ®opmupoBanre OMOIMOTEUHOrO (POHIA B COOTBETCTBUHU C MPOPHUIEM
Konnemxa,  oOpazoBarenbHBIMU  NPOQECCHOHATBHBIMA — MPOrPaMMaMHA |
WH(OPMALMOHHBIMHU MOTPEOHOCTIAMH YUTATETIEH.

2.3. OpraHu3anys U BEICHUE CIPABOYHO-OMOIMOrpaduyeckoro annapara B
ABTOMATU3UPOBAHHOM W TPAAULIMOHHOM PEXKMMAX.

24. VYdyactue B BOCINHTATEIBHOH W T'YMAHHUTAPHO-MPOCBETUTEIBCKON
JESATEIbHOCTA  KOJuleqka, (QopmupoBaHue y  OOyYarOIMXCSd  COLMATIBHO
HEOOXOUMBIX 3HAHWH W HABBIKOB, MPAKIAHCKOM MO3MLIHMH, MPOQPECCHOHATBHBIX
WHTEPECOB, MPOMAraHAa KyJIbTYPHOTO HACIICIUSI.

2.5. ®opmupoBaHre OMOIMOTEUHO-UHPOPMALIMOHHOM KYIBTYPBI, 00yUYECHHE
YUTATEIECH COBPEMEHHBIM METOJAaM TMOWCKA WH(OpPMALWK, MPUBUTHE HABBIKOB
[TOJIb30BAHUS KHUATOM.

2.6. CoBepiieHCTBOBaHHE PAOOThl OUOIMOTEKM Ha OCHOBE BHEAPCHUS
COBPEMEHHBIX TEXHOJIOTHIA M KOMITBIOTEPU3ALMKA OMOIMOTEUHO-HHPOPMALIMOHHBIX
IPOLIECCOB.

2.7. KoopauHauus JEATENBbHOCTH C mnoapasacncHusmu  Komremka u
OOLICCTBEHHBIMU  OpPraHM3ALMSIMH, HWHTErpauusi W B3aUMOJACWHCTBHE  C
OMONMOTEKaMU JAPYTUX CUCTEM W BEAOMCTB, OPraHaMHM HAy4YHO-TEXHUYECKOHN
uHpopmanmu st GoJjiee MOMHOIO YAOBIETBOPEHUS MOTPEOHOCTEH 4MTATENEH B
JUTEpaType.

3. OcHOBHBIE (PYHKINH

3.1. bubmuotreka opranuzyer AUPHEPCHIIMPOBAHHOE OOCITYKMBAHUE
yuTaTeNieii B UMTAILHOM 3ajie, Ha aOOHEMEHTE, YCTAHOBJICHHBIX B MpaBHJIaX
nojb3oBanus Oudanotexoil Kosiemka, mpuMeHsisi METOAbl UHIMBUAYAILHOTO U
IPYIIOBOrO 0OCTY>KUBAHMUS.

3.2. becnuiatHO 0OO€CNEYMBAET YUTATENCH OCHOBHBIMM OMOJIMOTECYHBIMU
yCIyramu:

- MPEAOCTABISET MOJHYK MH(MOPMAILMIO O COCTaBe OMOMMOTEUYHOro (hoHAA
yepe3 CUCTEMY KATajJoroB, KapTOTEK M C HKCHOJb30BAHHUEM APYyTrux (opm
OMOIMOTEYHOTO MH(POPMUPOBAHUS,

- OKa3bIBACT KOHCYJTATUBHYIO MOMOIIb B MOUCKE U BEIOOPE JIMTEPATYPHI;

- BBIJACT BO BPEMEHHOE [OJIb30BAHME TMEYATHBIC W3JAHUS W JPYrHe
JOKYMEHTBI U3 OMONIMOTeuHOro (PoHAa,

- TOJIy4aeT Mo MEKOMOIMOTEYHOMY AaOOHEMEHTY W3 APYrux OMOIMOTEK
U3JIaHus, OTCYTCTBYIOLINE B (POHIE;

- BBIMOJIHSAET TEMATUYECKHUE, AJPECHBIE M Jpyrue Oudnamorpapuyeckue
CIpaBKU, COCTABJSET MO  3ampocaM  CIUCKWA  JIMTEPaTypbl, MPOBOAMT
oubnmnorpaduueckue 0030pbl, OPraHU3yeT KHUKHBIE BBICTABKH.

3.3. Pacmmpsier accopTUMEHT OMONHMOTEYHBIX YCIAYr, TMOBBIIACT KX
KQueCTBO HA OCHOBE TEXHWYECKOTO OCHAICHUS OMOIMOTEKH, KOMIbIOTEpHU3AIUN
WH(OPMALMOHHBIX MMPOLIECCOB.

3.4. ObecrnieunBacT KOMIUIEKTOBaHUE (POHIA B COOTBETCTBUM C MPOQHIIEM
Komnemxka, yueOHbIMH TUIaHAMM M 00pa3oBaTeIbHBIMU  TPOTrpaMMaMHU.
[TpuoOpeTaet y4eOHYI0, HAy4YHYIO, MEPUOIUYECKYIO, CIPaBOYHYIO,



XYJO’)KECTBEHHYIO JIUTEPATYypy M Apyrue BuAbl wu3AaHui. (CaMOCTOSTETBHO
OTPEACTAET HCTOYHUKN KOMIUIEKTOBAHUS (DOHJIOB.

3.5. M3y4aer CTeneHb yAOBIETBOPEHUS YMTATENIBCKOTO CIPOCa € LEBIO
KOPPEKTHPOBKM KOMILJIEKTOBAHUS M NPHUBEACHUS B COOTBETCTBUE COCTaBa W
TeMaTuku (poHAa ¢ MHPOPMALMOHHBIMU MOTPEOHOCTIMH YUTATENEH. AHATM3APYET
00ECIIEYEHHOCTh CTYICHTOB YYCOHUKAMH U YYEOHBIMU MOCOOUSMH.

3.6. OCylIECTBASET YUYET, pa3MENICHUE U MPOBEPKY (PoHAa, 00ecreunBacT
€r0 COXPAaHHOCTh W PEKHUM XPAHCHUS, PETHCTPALMI0 W ApP., B COOTBETCTBHH C
[Tpukazom MunucrepceTBa KyabTypsl Poccuiickoi ®enepanuum ot 08.10.2013r. No
1077 «OO0 yTBEpKICHUM TOPAAKA Yy4yeTa JOKYMEHTOB, BXOASMIIMX B COCTaB
oubmuoreunoro  ¢onga». IlpoBepka (GoHIAOB OUOSUOTEKM  MPOBOJIUTCS
CUCTEMATUYECKH B CPOKHM, YCTAaHOBJICHHbIE MHCbMOM MuHpuuaa Poccun "OO0
WHBEHTapu3auuu 6Mbanoreunsix Gouaos" ot 04.11.98 N 16-00-16-198.

3.7. UckmrouaeT nuteparypy u3 (pOHIa B COOTBETCTBHHM ¢ HOPMATUBHBIMH
aktamu. [IponsBoaut oTO0p HEMPO(PUIBHBIX U AYOJICTHBIX U3JaHWA.

3.8. Benmer cucremy OHONMOTEYHBIX KATaJIOrOB M KAPTOTEK Ha
TPAIULMOHHBIX M OJEKTPOHHBIX HOCUTENSAX C LEIbK0 MHOTOACHEKTHOTO
Ooubnrorpadguueckoro packpeitus (POHIOB.

3.9. llpuHumaeT ywacThe B peaau3aluyd OPOrpaMMbl  BOCIUTATEIBHON
padotel Komemka, uenonb3ys pa3iandHbie GOpPMBI M1 METOABI MHAWBUIYAJTLHOU 1
MaccoBOH padOTHI.

3.10. Opranmsyer s CTYACHTOB 3aHSTHS NO OCHOBaM OHOIMOTEYHO-
Oubnurorpaguueckux 3HAHWM, WCHONB3YS SJIEKTPOHHO-OMONMOTEYHYIO CHUCTEMY
(OBC), ¢ mpuMeHEHHEM B Y4€OHOM MPOLIECCE.

3.11. BHenpser nepenoByr0 OWUONMOTEYHYH) TEXHOJIOTHIO, MPOBOJUAT
COLIMOJIOTUYECKUE HCCIICIOBAHUS C LEJNBbI0 TOBBILICHHUS KayecTBa PaOOTHI
OMONMOTEKN U U3YyUEHUS YATATEIBCKUX HHTEPECOB.

3.12. llpuHMMaeT y4yacTME B CHCTEME MOBBIIICHHUS KBATM(PUKALUU
OMOMMOTEYHBIX PAOOTHUKOB.

3.13.  Koopmunupyer paboTy C OPEOMETHBIMA KOMHCCUSIMH W
oOmiecTBeHHbIMU  OpraHm3alMsMu  Kojuieqka. [IpuHuMaer yvactue B pabote
METOIMYECKMX OOBEAMHEHUH pervoHa. B3ammonelictByer ¢ OuOnmoTexkamu
PETMOHA U YUPEIKAECHUSAMH POACTBEHHOTO MPOQHIISL.

4. Ynpas/jieHHe U OpraHu3aius 1esiTeJIbHOCTH

4.1. PykoBoacTBO OMONHMOTEKON OCYLIECTBIISIECT 3aBEAYIOLIMNA, KOTOPBIA
MOAUYMHAETCS  pykoBoauTento Kommemka #W MOXKET  SABIATBCA  YIEHOM
rearorndeckoro cosera Kosremka.

3aBEAYIOIIMIA HECET OTBETCTBEHHOCTH 34 BBIMOIHEHUE BO3JIOXKEHHBIX HA
OMOMMOTEKY 3a1ad U (PyHKIMI, ONPEAENCHHBIX JOKHOCTHOW HMHCTPYKIMEH, 3a
COCTOSIHUE TEXHUKM O€30MACHOCTH, OXpaHy TpyJa M MPOW3BOACTBEHHOM



CaQHWTAPUM, NACT PACHOPSOHKEHMSI W yKa3aHus, 00s3aTeNbHBIE I COTPYAHHUKOB
OMOIMOTEKN, U OCYIIECTBIISIET MPOBEPKY MX UCTIOJTHEHUS.

4.2. PaOoTHHKM OMOMMOTEKM HA3HAYAKOTCS HA JOJDKHOCTb, MEPEBOAITCI U
0CBOOOXKIAOTCS OT JOLKHOCTH pykoBoauTenem Komnemka nmo mpeacTaBiIeHURO
3aBEAYOIIECr0 OUOIMOTEKOM.

4.3. Pacxonpl Ha coaepkaHue OMOTMOTEKH MPEeAyCMaTpUBAKOTCS B OOLIEH
cmere pacxonoB Komnmemka. PykoBOACTBO 00€CHeUMBacT TIapaHTHPOBAHHOE
(MHAHCHPOBAHHE KOMIIJIEKTOBAHMSI, NpUOOPETEHHS 000pyROBaHNH,
KOMMBIOTEPHOH M KOMUPOBAJBHO-MHOKUTEIBHOM  TEXHUKHU;00€CMEUNBAET
OUONIMOTEKY HEOOXOAUMBIMU MOMEUICHUSIMU B COOTBETCTBUU C JEHCTBYIOLIUMU
HOpMAaTHUBaMHU.

4.4. bubmmoTteka BEACT JOKYMEHTALMIO U YUET CBOCH pabOThI, MPEACTABIISET
OTYETHI U IJIaHBI paOOTHI B YCTAHOBICHHOM MOPSKE.

5. IIpaBa u 00sI3aHHOCTH

bubnuoTeka umeer npaso:

5.1. CaMOCTOATENBHO OMPEACHATh COACPKAHME M KOHKPETHBIE (HOPMBI
CBOCH JCATENILHOCTA B COOTBETCTBMHM C LEISMU M 3aJa4aMH, YKa3aHHbIMH B
[TonoxxkeHnn 0 OMOIMOTEKE.

5.2. ITlpencraBnsTe HA PACCMOTPEHUE M YTBEPXKICHHUE PYKOBOIUTEIHO
Komnemka mMpoeKTel JAOKYMEHTOB: TpaBWiIa  TOJIB30BaHMS — OMOJIMOTEKOM,
NOJIO’KEHUE O OMOIMOTEKE, JOHKHOCTHBIE MHCTPYKIUK U .

5.3. Onpeaenare CyMMy 3ajiora MPU TPEAOCTABICHUN YATATENISIM LIECHHBIX
W3JIaHUI, a TaKKe B JPYTUX CIydasx, OMPEACICHHBIX MPABHAJIAMM MOJIb30BAHUS
OMOIMOTEKOM.

5.5. Onpenensite B COOTBETCTBHU C MPABHJIAMU MOIb30BAHUS OUOIHOTEKOM
BU/JIbI M Pa3MEPbI KOMIICHCAMHU YyIIEPOa, HAHECEHHOTO YATATEISIMU.

5.6. llpuBnexkarb B TMOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIILCTBOM,
JOTIOJIHUTENBHBIE (PUHAHCOBBIE PECYPChl 32 CUET MPEAOCTABJICHHS TUIATHBIX
JOTMOJIHUTENBHBIX YCIIYT, & TAK)KE TOOPOBOJIBHBIX MOKEPTBOBAHUNA FOPUIMYECCKUX
¥ (PU3AYECKUX JIMILL.

5.7. 3HakoMUTBCI C Y4YeOHBIMM IUIAHAMH W 00pa30BATEIIbLHBIMU
nporpammamu Kosutemka. [lonydars oT CTpYKTYpHBIX noapasaeineHuit Kosiemka
MaTepuaibl M CBEICHUS, HEOOXOAMMBIE [UIsl PELICHUST TOCTaBICHHBIX MEPEN
OMOIMOTEKOM 3a1a4.

5.8. IIpeacraBnarh KOJIIEMK B PA3JIMUHBIX YUPEKACHUSIX U OPraHU3aLUsX B
npeenax CBOCH KOMIIETCHUMM, NMPUHUMATh ydacTHE B PadoTe KOH(EPECHLWH,
COBCIIAHWI W CEMHHAPOB MO BOMpocaM OWOIMOTEYHOH W HMH(POPMALIMOHHO-
oudmmorpauyuecKkoi e TENBHOCTH.

59. Bectu B YCTAaHOBIEHHOM TOPSJAKE MEPENHACKY C JIPYTUMU
OMOIMOTEKAMU ¥ OPraHU3aLUSIMH.

5.10. Bxomurb B OuOIHOTEUHbIE OOBEAMHEHHS B  YCTAHOBJICHHOM
JEHCTBYIOIIUM 3aKOHOAATENBCTBOM OPSIKE.



6. OTBeTCTBeHHOCTDH

6.1. bubnroTeka OTBETCTBEHHA 34 COXPAHHOCTh CBOMX (POHIOB. PabOTHMKH
OMONMOTEKN, BUHOBHBIE B MPUUYMHECHHUH yiepOa OMOIMOTEYHBIM (POHIAM, HECYT
OTBETCTBEHHOCTh B NOPAJIKE, IPETyCMOTPEHHOM JEHCTBYIOLIM
3aKOHOJATENBCTBOM.



